
Instructions: Completing a advance application
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WiSo Anrechungszentrum Universität zu Köln

Homepage of the WiSo credit transfer centre

Please log in with your KLIPS 
access data



WiSo Anrechungszentrum Universität zu Köln

Update personal information and select 
application type

! Observe the correct examination 
regulations when selecting a degree 
programme
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Mustermann

Max

mmustermann2@smail.uni-koeln.de



WiSo Anrechungszentrum Universität zu Köln

Select final application

Select advance application

then save
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WiSo Anrechungszentrum Universität zu Köln

Add course combinations

Create Cologne course

! If the option “one or 
many Cologne Courses, 
one external Cours” is 
selected, the external 
module will be checked 
for possible crediting for 
all specified Cologne 
modules TOGETHER. 
We check as stated in 
the application and not 
which module 
combinations are 
possible.



WiSo Anrechungszentrum Universität zu Köln

Select the courses from cologne

Select a Cologne course



WiSo Anrechungszentrum Universität zu Köln

Add external courses

Add external course

Fill in all areas correctly!

! If the university is not 
listed, please send an 
email to the credit transfer 
centre and we will add the 
university to our system. 
Please do not enter 
another university as a 
placeholder.



WiSo Anrechungszentrum Universität zu Köln

Add external courses and upload certificates

If you cant find your external 
course in the list, scroll down to 
the end of the list. There you find 
the option „Create new Course“

Please upload a proof here! The 
requirements for the certificates 
can be found on our website.

https://ctc.uni-koeln.de/de/antragsarten/vorabantrag


WiSo Anrechungszentrum Universität zu Köln

Submit the application

After submitting on our homepage, you will also receive your 
application by e-mail (Smail account)

Send application ! The button will only appear 
once all the necessary details and documents 
have been entered and uploaded.
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